
Branch Regulations
General By-Laws for Branches
Ontario Provincial Command

Nonce or Morrox

Sir Sam Hughes ONraruoNo' 67

RoYAL CANNIIAN LEGION BRANCE NAI& BRANcgNmaER

November l.2o 22

DATEPRDPARED

Nonce OT MONOtr IS HEREBY GIVEN THAT THE ATTAGHED
pRoposAl(s) GoNTATNED oN THE FOnm NO.3 rmleO rBnercn

RecuurtoNs ro rHE Gexenal By-Lews FoR BnnncnEs oF

OnTenIo PRovINGIAL GOumaND, WILL BE PRESENTED AT THE

NEXT MEETING OF THE BmUCn FOR GONSIDERATIOil,

DISGUSSION AND A VOTE FOR AGCEPTANCE.

Walter Tomasik
PRESENTD{G MEIaER,S NAID

(Pilffi)

November 17 ,20 22

DATE oF ANNUAL GENERAL MEETING OR

-ggsB4l!4EryoR
Spncrel GPMNRAL MEETNG

NortcE oF tortol{ Tlgleo

DATE oF ANNUAL GnxnRAI, MTETING OR

GENERAL MEETING oR

Srrcr.lr, GENERAL MEETNc

(Uiloenuxe ApplrcrslE tE
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tegtedp The Royal Canadian Legion
Ontario Provincial Command

Bnaxcx Recullrloxs $ugulssloil Goven Fonm

To: Secretary, Constitution and Laws Committee Dlrn: December 17 20 22

Sir Sam Hughes Oureruo No. 67
RoYAL CANADIAN I,EGIoN BRANcf, NAi'D BRANCF NI'iBD,R

Bilxcx GlusHouse Rules

Pmr I An enrnv xusr EE rAlg lp rrts Prnr ox EvERy lulrtsttol.

Does the Branch maintain Branch Clubhouse Rules?

If so, has the most curr€nt edition bee,n submitted to Command as per the Guidelines?

Yes

Yes

No

No

J

BABLU
Evtav suBtttttox tusr txcLUDe rxe trnrrc DeresffvpEt REs?EGTtxo rHE nogr REcErr pnocEttrto oF

Bmrcx R=oulertort lxD AtL AppLTcABLE Box=r nt Docunerm tilcLUDED nuar BE GHEGIcD.

Notice of Motion tebled rt the General Meeting November 17 ,20 22
E tQt M?aira l\pc - Alaud Gcncrd or Gcncrrl

Motion moved for rcceptence rt the General Meeting
Ew!@tt&-@

Meeting on

Meeting on ,20 22December 15

3.v
4.9
s.v
6.v
7.4

s. fl

Four (4) copies of the completed and approved Fonn No. I (Create and/or Amend Branch Regulations).

Four (4) copies of the Forrr No. 2 (Notice of Motion re Create and/or Amend Branch Regulations).

Four (4) copies of the Forrr No. 2A(Notice of Motion re Original Submission).

Four (4) copies of the Form No. 3 (Branch Regulations to The General By-Laws).

Four(4)copiesofMeetingMinutes@respectingtheTablingandApprovalDatesentered
on the current Fonn No. 2 / Form No. 24. Excerpts will not be accepted.

Four (4) copies of requested or submitted Correspondence and/or Missing or Replacement individual Document !4pg.

Walter Tomasik Kimberley Junkin
SEcRETARv's on Sncnrreny-TRrestnrn's Nmm

(?rlrf}
Pnrsmrxr'sN^IME

(?rnr)

Sncnnranv's on Srcnrreny-Tnrrsunrn's Stcllnnr

,20 

-

CURRENT DATD oT SIGNATUnE

PnBsmBxr' s SrcNATrlRE

,20 

-

CuxxENT DATE or SIGNATURE

FoRM No. 5 - 202247-30



regaQp

Sir Sam Hughes

RoyAL CANADTAN LEGIoN BnANcE NATG

Bnnrcn Recularrons ro
Tne Gerennl Bv-Laws FoR BRANGnES

oF ONTAnro PnovrNGrAL Gouururo

ONremoNo. 67

BnANcENUIDER

J
Scctlon

ldcntlfler
Regulatlon Wordlng

Brench
Apprcval Date

(yYYY-lnlt-DD)

T s.404. (2)

Item (1)

A voting Member, to be eligible for election to Office, must have attended a

minimum of

the

L_J General Meeting(s) during

prior to the date of the Election Meeting.

OR

T s.404. (2)

Item (2)

A voting Member, to be eligible for election to Offrce, must have attended a

minimum of percent( %o)ofthe

General Meetings during the

priorto the date of the Election Meeting.

n s.409. The Branch Term of Office shall be two (2) years.

T s. s01. (1) The Branch shall elect three (3) Vice-Presidents at the Election Meeting.

H
s. s01. (2)

Item (l)
The following additional Offrce(s) shall be elected at the Election Meeting: 2022-12-15

V s. s01. (2)

Item (2)

The following additional Office(s) shall be appointed by the President after the

start of the new Term of Office: Secretary-Treasurer, Chaplain, Branch

Service Officer and Sergeant-at-Arms

2022-12-Is

z s.502. The Branch shall electatotal of Six LL Executive

Committee Members.

2022-12-rs

FoRMNo.3-2021-llF01



Bmxcx Recuurnoxs GorrriluED

T
Eectlon

ldcntlficr Rrguletlon Wodlng
Bluch

Approvel Dete
GTYY.IDTDD)

H
s. s13. (1) A Memb€r of the Branch

TermofOfficeatthe

Executive Committee shall

General

be appointed in the new

Meetingofthe

Branchinthe monthof September by the President to act as

the Liaison Officer to the Ladies' Auxiliary to the Brancb.

2019-02-21

H
s. s13. (2) The Executive Committees of the Branch and its Ladies' Auxiliary shall hold

two (2) joint Meetings a year on the Second Tuesday

inthemonthsof September

-6 February starting at 7 . 00 _L . m.

2019-02-21

l s. s13. (3) The total amormt of fimds held by

ofeach fiscal year shall not exceed

the Ladies' Auxiliary to the Branch at the end

dollars ($ _._-).

T s.501. (3) The President shall appoint a Chair, after the start ofthe new Term of Office, for

each ofthe following Optional StandineCommittee(s), B* ,

Branch Regulations, Finance, Honours and Awards, Housing and Prope

20t9-02-2r

Special Events and Ways and Means

n s.501. (4) The President shall appoint a Member, after the start of the new Term of Office,

to each of the following Standalone Position(s) not provided for elsewhere

within these Branch Regulations: Army Cadets Liason Officer,

Catering, Coordinator and Artifact Curator

2019-02-2t

2

FoRM No.3 - 2021-10{r



Bmrcx Reouurrors GoxrriluED

J
tcc-tlon

ldcntlf,cr
Rcguletlon Wordlng

Brench
Apprcvrl Dete

(TYIY-MDT-DD)

! s.703. (3) (e) The Membership Committee Chairperson shall be responsible

for ensuring that all new Members receive a Legion Badge and a document

containing the current Internet Website addresses of both Dominion and

Provincial Commands.

2019-02-21

T s.703. (3) O)
Item (1)

The shall be responsible

for ensuring that all new Members receive a current copy of The General By-

Laws of the Ontario Provincial Command / The General By-Laws for Branches

of the Ontario Provincial Command.

OR

n s.703. (3) O)

Item (2)

The shall be responsible

for ensuring that all new Members receive a current copy of The General By-

Laws of The Royal Canadian kgion.

OR

n s. 703. (3) (b)

Item (3)

The shall be responsible

for ensuring that all new Members receive current copies of The General By-

Laws of the Ontario Provincial Command / The General By-Laws for Branches

of the Ontario Provincial Command and The General By-Laws of The Royal

Canadian Legron"

T s. 703. (4) The Branch shall maintain the Records which fall under the responsibility of the

Secretary in an electronic format with a back-up copy stored in a separate and

secure location.

2019-02-21

n s.704. (2) The Branch shall maintain the Records which fall under the responsibility of the

Treasurer in an electonic fomrat with a back-up copy stored in a separate and

secure location

2019-02-21

T s.708. The Additional Duties listed on the Attachment Form(s) numbered-
contained on Page(s) numbered

3

FoRMNo.3 - 2lnl-llHll



Bnrncx Reculmors GorrrxuED

t toctlon
ldontlficr

Rrgulrtlon Wodlng
Bnnch

Approval Detc
gYwilrr-DD)

shall provide additional governance re the Branch Office(s) identified therein.

n s.709. The Duties and/or Terms of Reference listed on the Attacbmeirt Form(s)

numbered contained on Page(s) numbered

shall governthe Committees and/or

Branch Position(s) identified therein.

T s.710. The following Organized Group(s) within the Branch consisting of onlY Leedon

Members shall be administered by the Branch: 

-

n s. r02. (1) The Branch shall hold its monthly General Meetings oo 6" Third Thursday

of each month.

2022-t2-r5

starting 4 7 s 00 
-L . m. The month(s) of

November and December

shall be excluded.

T s. t04. The Order of Business included on the Attachment Form(s) numbered 

-

contained on Page(s) numbered

shall govern at the General Meeting(s) ideirtified thetein.

=

s.807.

Item (1)

The Annual General Meeting shall be held in conjrurction with the General

Meeting held in the month of

OR

F s. t07.

Item (2)

The Annual General Meeting shall be held on the Third Sunday in the

month of April \',

starting s1 I 3 30 
-L . m.

\

2019-02-21

FoRMNo.3-2021-1lt-01



Bnlxcn Reoulluoxs GoxrtiluED

T
Soctlon

ldcntlficr
Regrdatlon Wordlng

Bnnch
Approval Dile

(YYW-rfi-DD)

n s. t0r. The Order of Business included on the Attacbment Form(s) numbered 

-

contained on Pag{s) numbered

shall govem at the Annual General Me*ing(s) identified therein.

tr
***

s. roe. (1)

Item (1)

A quorum for all Meetings of the Branch shall be five percent (5%) of the total

eligible voting Membenhip as recorded on the files of Command at the end of

the preceding calendar year.

OR

x
***

s. roe. (1)

Item (2)

A quorum for all Meetings of the Branch shall be twice the number of Members

from the Executive Committee oresent at the Meeting plus one (l) additional

eligible non-Executive Committee voting Mernber.

2019-02-2t

OR

n
***

s. r0e. (2) A quorum for all Meetings of the Branch with less than twentv (20) rptive

Members shall be the total number of Me,mbers on the Executive Committee

plus (__) additional eligible voting Membe(s).

tr s.810.

Item (1)

In the event that any scheduled Meeting of the Branch falls on a recognized

Statutory Holiday, it shall be reschedule6lo 6" following

Thursday

20t9-02-2r

startingat 7 '00 1...

OR

u s.810.

Item (2)

In the event that any scheduled Meeting of the Branch falls on a recognized

Statutory Holiday, it shall be rescheduled to the

starting at the same time as the original scheduled Meeting.

u
***

s.1001.

Item (1)

The Election Meeting shall be held on the

5
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Bmxcr Recuurroxs CoilTrl{uED
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toctlon

ldrntlficr Roguletlon Woldlng
Bnnch

Appruvel Detc
(YYW{ff.DD)

starting at _:__
included on the Attachment Form numbered

. m. and the Order of Business

contained

on the Page numbered shall govei:r at this Meeting.

OR

n s.1001.

Item (2)

The Election Meeting shall be held in conjunction with the General Meeting held

in the month of

OR

tr s. 100r.

Item (3)

The Election Meeting sha[ be held in conjrmction with the Annual General

Meeting held in the month of APril

201942-21

n s. 1002.

Item (1)

The Nomination Meeting shall be held on the

starting at _:_ . m. and the Order of Business

included on the Attachment Form numbered contained

onthe Page numbered shall govern at this Meeting.

OR

E s. 1002.

Item (2)

The Nomination Meeting shall be held in conjunction with the General Meeting

held in the month of

OR

T s. 1002.

Item (3)

The Nomination Meeting shall be held in corljunction with the Annual General

Meeting held inthe month of

T s. 1005. An advance poll shall be held on the day of the Election Meeting starting at

FoRM No.3 - 2021-10-01



Bmxcn Recuunoxs GoxrriluED

T
tcctlon

ldcntltrer Rcguletlon Wordlng
Brrnch

Approvrl Dete
(tlYtY.tffrt-DD)

: . m. and continuing until the start of the said Meeting.

tr s.100t. All unsuccessful candidates shall be automatically nominated for the next

subordinate Senior Elected Offices.

2019-02-21

! s. 1101. (1) A one-time enrolment fee of Seven dollars

($ 1 . 00 ) th"[ be payable with the applicable Annual Dues by all persons

at the time of the submission of their application for Membership in the Legion

2019-02-21

=

s. 1201. (1) The parfy or parties identified herein, who shall not be Members of the Executive

Committee el smFloyees of the Legon or organization thereof, shall complete

a Financial Review of all financial accounts of the Branch' Legion

Members

2019-02-21

=

s. 1202. The party or parties appointed by the President to complete a Financial

General

Review

Meetingshall be approved at the

of the Branch held in the month of June

2019-02-21

H
s.1204.

Item (1)

The persons designated and authorized to initiate and complete any financial

tansaction by cheque or elecfronic funds fansfer for Branch Accounts,

excluding the Poppy Trust Frmd Accorurt, shall be the following as identified by

their Office or position 6.16. President, First Vice-President, Second

Vice - President, Third Vice - hesident and Secretary-Treasurer

20t9-02-21

a s. 1204.

Item (2)

The persons designated and authorized to initiate and complete any

financial transaction by cheque or electonic funds transfer fiom the Poppy

Trust Fgnd Account shall be the Poppv Committee Chair. President,

Secretary-Treasuer and Branch Service Officer

2022-t2-15

7
tr'onMNo.3 - 2021-lGltl



Bmxcn Recuunors GoxrliluED

J
Eoctlon

ldcrtlf,cr
Rcguletlon Wotdlng

Bnnch
Apprcvel Drtc

(YrYY.lltM-IrD)

tr s. 1204.

Item (3)

The voting Me,mber(s) of the Branch appointed to administer the Poppy Trust

Fud of a Poppy Qampaign known as the

and conducted by a group ofBranches, or a Branch or gloup ofBranches in

conjunction with any other organization, shall be the 

-

tr
***

s.1207. (1) All accormts payable by the Branch in excess of one hundred

dollarslg 100 . 00 tshallonlybepaidbycheEre,

or an automatic pre-authorized online withdrawal by electonic firnds transfer.

20t9-02-2r

u s. 120r. (1) The financial authority of the Executive Committee shall not exceed.

five hundred dollars 15 500 . 00 l.

2019-02-21

I cortllg flre ebovo lnfonnetlon to bc truo rnd corrrct I crrtlll tfrr rbovr lniormdlon to bo trur rnd corrct.

WalterA. Tomasik Kimberley Junkin

PruSDENT
(tril"xllt}

SECRETARY oR SECRETARY-IIIASI REn
(?rf,rXlIr)

Pnnsmnxt's SIGNATTTRE Srcrurrnv's on SEcrf,T ny-TnEAsuREn's Stcxtrtnr

,20 ,20

q,lrtlfi Dlrt ot ?ruDdfi tl.xrlr,l: Gurrs Dat! o? tlcrlrr rdf or tlcrFAlv-lltrturEb tnxarurl

FoRM No.3 -2021-10-01



Branch Regulations
General By-Laws for Branches
Ontario Provincial Command

Amenomexr or Bnnncn Recuuanlons

Sir Sam Hughes ONrnruoNo. 67

RoYAL Cnunrex LpcroN BRANcII Nllm BRANCHNUNAER

November I ,2022

DATEPREPARED

Font No,3
Secrror / lteu

loernneR

Pnoposeo Bntrcx Recuurlon AuexDtEilT
Wonolrc FRom rxe Fonu No. 3

Bnlxcn
Appnovlt
g
Yf,S

gl
No

S. s0l(2) Item (l) The following additional officer{s) shall be elected at the Election r'
Meeting: (Delete Sergeant-at-Anns)

S s01(2) Item(2) The following Officers shall be appointed by the President after the t
start of the new Term of Office: Secretary-Treasurer, Chaplain,'

Branch Services Officer and Sergeant-at-Arms I

s.502 Section 502 shall be ammended to read: The Branch shall elect a total r'
of Six(6) Executive Committee Members l l

s.802(l) The Branch shall hold its monthly General Meeting on the Third r'
Thursday of each month starting at 7:00p.m The months of l

November and December shall be excluded.

s. 1204 The section shall be ammended to read:The Person designated r'
and authorizedto initiate and complete any financial transaction by

cheque or electronic funds from the Poppy Trust Fund Account shall t_
be the President, Poppy Committee Chair and the Branch Service

Of;ficer.

L
fl
Lf L

FoRM No. 1 - 2021-1ll-lll



Amendment of Branch Regulations Continued

FonH No.3
Secnox / lreu

loelnRgn

Pnoposeo Bmxcm Recurarror AmeroMEl{T
Wonortc FRot rne Fonu No. 3

BRAilCH
Appnovlt

UJ
YEs

t{)
No

WalterTomasik

IhESENTING IVIEImER,S NAID
(TYrr, Pxrr)

PRESENThIG MEIIEE,R'S SIGI{ATT,'RE

NOTE: Section 903. (2) of the General By-Laws of the Ontario Provincial Command reqaircs that copics of this completed
and certified document, along with the Notice of Motion (Form No, 2) shall be forwarded to
Command within one (1) month of their ryproval by the Branch. FATLaRE ro coMPLv MAY DEUY COMMAND

CEnnFICANON.

Do iloT FoRWARD Atl ATEI|DED FORT IIO. 3 UXTIL AFTER THE

nec=rpt or l GennnclrE or An=xomexr Rnnet rBoH GoHmeno
*rt All three (31 Paoes of thls Gomoleted Fonn tust Be Submltted t**

3

Noverrber 17 ,2022 ,20 

-DATE oF ANNUAL GENERAL MED,TING OR

GENERAL MTETING oR
SPECIAL GENERAL IIIEETn{G

(UxpERLrxE THE APPUGABLE mEEflxG)

]IoflGE oF ToTIoN TABED

DATts oT ANNUAL GENERAL MEEIING OR.

Gmmner,MnETrNcoR
SpncHr,GnxrU,MEEIT{G

(Uno:nuxr nre Appuclau teenrc)

Tonorr Tor,ED FoR APPRoVAL

I Gcrflla fflE 
^!oyE 

ltFolratlox ro lE ttuE axD cornEci I GErflly rHE aloyE narotl.nox ro !E ttuE lxD cottEqt

Walter Tomasik

PR,ESDENT'SNAItm
(TYE,PrlllrI

SECRETARY,SoR
Sncnnr^l,nv-ThEASURER's NAIG

(TYilrPilrr)

PRESDENT'SStcmrunn SECRETARY's on Sncnnrmv-ThnAsuRDR's
SIGNATURE

November 18 ,2022 r20 

-
Cnnru'rcrlnoN DATE or
PRESDENT, S SIGNATT.IRE

CERTI'ICATIoN DATE oF SEcRETARy'S oR
SECRETARY.Th,EASI'RER'S SIGNAnNE

FoRMNo. 1-2022-lFl9



Tnn Roy^lr, ClNaonn LncroN
Ontario Provincial Command

BnaNcH CLuBHousE Rur,ns (BCR)

Norrce or Morron

Sir Sam Hughes OvraruoNo. 67

RoYAL CANADIAN Lrclox Bnexcf, NAME BRANCENUi'tBEn

November I ,2022
DAIE PREPARED

NOnce oF MonoTT Is HEREBY GIvEN THAT TI{E ATTAGHED
pRoposAl(s) To Gneere oR Amero rHE BRANGH
GLUBHOUSE RULES wILL BE PRESENTED AT TI{E ltITxT
MEETTNG OF THE BnnnCn FOR GONSIDERATTON, DISCUSSION

AND A VOTE FOR AGGEPTANCE.

Walter Tomasik

PRESENTtr{G MEIBER,S NAII'D
(Prur]f)

November l7 ,2022
DATE OT ANNUAL GENER^L MEETING oR

GENERALI\IEETr{G

(Uxoerullrrrx=Appucrauil ol

NOTIGE Or MOrIox TABLED

r20

GENERAL MEETINGoR

SPECIAL GENERAL MEETI\G

(UxoenrnermeAppuc lffixc)

MouOr Moveo FoR APPRovAL

BCR-NoM -202247-30



L@s The Royal Canadian Legion
Ontario Provincial Commend

Bmrcn Gwarouse Rurcs (BGR)
Surnprrox Gonrn Fonm

To: Constitution andLaws Commit0ee Secretary Dttn: December 17 t zo22

Sir Sam Hughes 67
TIOYAL C,ANADIAN I,IGION ENANGE NATG Bn NcrNo.

Tlsurc & Appnovn Drres

Docum=nr Susntsstox LrsrJ

NoM&BCR/Ameirdmens-Tabled@c€ncralMeeting- November 17 . zo2

BCR/Amcndm€,nts -Motion Approval @ General Meeting * December 15 ,2022

PIEI.II

3.4 | fo* (4) copies of the Notice of Motion (NOM) uscd in the process.

4.2 | fo* (4) oopies of the proposed BCR or Amcndmenb tabled with the Notice of Motion.

S.A I fo* (4) copies of the approved and signed BCR with the Amendments incorporatcd therein.

6.9 | fo* (4) copies of the General Meeting Minutes at which the Notice of Motion was tabled.

7.V I fo* (4) copies of the General Meeting Minutes at which the approval was granted.

8. [ | fo* (4) copies of a Cover letter etc. if necessary @ the submitter's choice, or requesrcd by Command.

WalterTomasik Kimberley Ju*in
Bnrr*cSPRESDENT'sNnc

(trml
SEcRErrRv's on Sr,cnrrrnv-T[drsunn's NAI&

(?rrr,

Srrnrrenv's on Srcnrrerv-Tlrrsunrnts SIGTATTIIDBnrncn Pnrsmrxr's Srcnrrunr

BCR-SCT'-202247-t0



SIR SAM HUGHES
BRANGH 67

GLUB HOUSE RULES

The Bar Steward on duty shall have absolute authority enforcing
the rules of the A.G.C.O.
All guests must be signed in by their sponsors and leave the
premises at the same time as their sponsors. Out of Town guest
must sign the guest book.
No illegal drugs or cannabis products are allowed on the
premises.
All Members must understand that while on the Branch premises
no behaviour will be tolerated which interferes in any way with
the use of and enjoyment of Branch facilities by their fellow
Members. Profane or abusive languigcr racial or preiudicial
remarks, violent or aggressive behaviour or disorderly conduct
will not be tolerated. Both or all participants involved in fighting
will be asked to leave the premises and will be dealt with at a
disciplinary hearing.
Members shall have proper respect for all furniture and
furnishings. Any person who causes willful damage or who,
through negligence or improper conduct causes damage which is
expensed to the Branch, shall pay such costs, as well as be
subject to discipline in accordance with Provincial/Branch by-
laws.
Only identification approved by the A.G,C.IO. will be accepted:
a.) Valid and current Ontario Drive/s Licence
b.)Ganadian Gitizenship Gard
c.)Ganadian Armed Forces l.D Gard
d.)Secure lndian status Gard
e.)Permanent Resident Gard
f.) Ontario Photo lD Gard
g.)Passport
h.)Out of Province lD will require a second piece of identification
i.) Health cards can be presented as acceptable identification

provided permission is given by the holder.

1.

2.

3.

4.

5.

6.

November L,2022



7. A copy of Sandyts Law shall be clearly displayed at all bar
locations.

8. All members/Glients must vacate the premises no later than 45
minutes following closure of the bar.

9. Members must respect the rights of each other in the Branch and
not interfere in the social past times of others unless invited to
do so.

{O, While in the Legion, Members, at all times shall be neat,
clean and tidy in appearance
a.) ttT' shirts are acceptable under the same conditions
mentioned above. No vulgar slogans or illustrations will be
accepted on ftT't shirts
b.) No Muscle shirts are permitted at any time
c.) No short-shorts similar to track shorts are pennitted at any
time
d.) No swim suits or bathing trunks allowed
e.) Bare feet are not allowed
f.) lf wearing muddy shoes/boots, please ensure they are clean
prior to entering the premises
g.) Any dress regulation as approved by the Executive'Gommittee
for a specific event shall take precedence over the normal dress
regulations

11. No person shall wear/display any lawfully recognized
Outlaw motorcycle Gang colours while on-site.

November t,2022
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SIR SAM HUGHES

BRANCH 67

POLICY AND PROCEDURES
MANUAL

[Type here]



SIR SAM HUGHES

BRANCH 67

POLICY AND PROCEDURE INTRODUCTION

This Policy and Procedure Manual has been estdblished
to give guidance for decision making and the streamlining
of internal processes.

It is not intended to circumvent any Laws or Regulations
already established.

This Policy and Procedure Manual is simply to let persons
know about what to do in specific circumstances

lType here]



SIR SAM HUGHES

BRANCH 67

POLICY AND PROCEDURE MANAUL

GUIDELINES

The following guidelines shall constitute the Policy and Procedures
for The Royal Ganadian Legion, Sir Sam Hughes Branch 67:

L The Bar Steward on duty shall have absolute authority in
enforcing the rules of the A.G.C.O.

2. Canteen Hours shall be set from time to time by the Branch
Executive.

3. ALLMEMBERS MUST BE IN GOOD STANDING AND IN
POSSESSION OF A CURRENTLY VALID MEMBERSHIP.

4. The rear door to the Canteen will be closed at all times after
2:00p.m. with the exception being days when the public are
invited for lunches, sporting events such as Town Darts, meat
rolls or any other special events as identified by the Branch
Executive.

5. Children of Members and guests are not permifted in the
Canteen after 7:00p.m. After this time, it shall be the
responsibility of the Bar Steward to ensure that any Member or
Guest accompanied with a child shall be asked to vacate the
Canteen.

6. Should there be less than 10 Members in the bar, the Bar
Steward shall have the discretion to close the bar.

7. Any Part of the building that is rented out is temporarily out of
bounds to all Members, unless they are serving or a guest of the
renter.

lType herel



8. All Members are expected to donate of their time to promote the
objects of the Branch Committees.

9. No dogs or other animals shall be permitted in any area where
food or drink is served, except those dogs that are registered as
seryice dogs. For the purposes of this policy a service dog is a
dog that is registered with Service Dogs Canada and is in
possession of a Nationally Accepted ldentification along with a
dog vest with accredited patch, photo lD.

10. All Customers shall vacate the premises no later than 45
minutes following the closure of the bar.

11. No headgear will be worn by Members or their guests while
in the Canteen. The Sergeant at Arms while in uniform shall be
permitted to do so in addition to any person with a medical
circumstance. The removal of headgear is to show respect to
those Veterans that have paid the supreme sacrifice on behalf of
our Nation.

12. Members and Guests are not permitted to change the
setting on the air and heating thermostats.

13. Gars left overnight on the Legion premises will be towed
away by 10:00a.m. the following morning, unless authorized by
the Legion.

14. No solicitation allowed in the Canteen without the express
written permission of the Branch Executive.

15. No photographs/videos will be permitted in the Ganteen
unless written authorization is obtained from the Branch.

16. No entry to a room will be permitted if the room is atfull
capacity.

17. Policy and Procedures may be amended from time to time
following the approval of the Executive Committee of Branch 67.
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